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1. In accordance with T 

better service In the handling of both incoming and outgoing nail. 

.. s’zs.'vs sss •* " ,n ~ 

3. Briefly t 

a. Prefix by office symbol and incorporate date into 

<*«* *» •«* office. 

dp/a 0818001 — Received in or transmitted fro® the 

office of the DIM. on 18 Augusts first 
log entry on that date. 

^ 1201020 — Received in or transmitted from the 

aeeeutivs Registry on 1 December. 
Twentieth log entry on that day. 

? ach offio ® with a record in the log 
of the date mail is received or transmitted) ^ 

pds number ia entered on Courier's Classified 
fT"°- 35-W (if «»uriar e*rv£.' 

S!J!. P* !l ith . the omoe l0 *‘ «h*> eheakingtta 

“ h *ff? bouta of * docttnent, the number on the log will 
^rtda^M^y aecees to courier reeeipta which are file 

^ roUs J' wid8h * document passes would entei 
« the sheet in order to 

indioate through what offices the document has t-reed 
and on what dates It was received. 
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